How to Sort NNPs

All NNPs must be sorted by size.

For production purposes, NNPs should also be sorted by number, especially when there are

more than 10 units.

1. Highlight the contents you want to sort. ** DO NOT highlight column A. **
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2. From the DATA tab, select “Sort.”
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3. Select “Sort By” Column B (or 2X if you have headers turned on).
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4. Select “Add Level” and select “Then By” Column D (or 23 if you have headers turned on).
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Alternatively/Additionally you can sort by Column C if you would like to sort Alphabetically.
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5. Your NNP is now sorted by size and then by number.
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I To sort in actual size order, you will need to add a Custom List...
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Your NNP is now sorted in size order and then by number.
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